MUDLICK Mail Process
(SOP) STANDARD OPERATING PROCEDURE

TITLE/CODE:                                                                DATE: _________________

	WHY?
	Why am I documenting this procedure?
	

	WHO?
	Who will ultimately be responsible for this procedure?
	

	WHAT?
	What are the key elements of this procedure?
	

	HOW?
	How is the procedure done? Step by Step.
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